Manage the Time Clock Step 4 - Export to
QuickBooks (Desktop Version Only)

Last Modified on 11/03/2020 12:30 am EST

Jackrabbit's time clock integration is available only with QuickBooks Desktop; time cannot
be exported to QuickBooks Online.

To fully utilize this option you must haveQuickBooks Payroll. Jackrabbit can create anlIF file
containing staff hours to be imported into QuickBooks Desktop for payroll processing. There are
several items which must be set up correctly.

Export to Payroll
| N rwe
Search Criteria [7]
A Pay Date's information can be exported for use with the Express Payvroll or QuickBooks payroMsystem.
Location: \:|
Pay Date: \:|
+ Export Express Payroll File || + Email File to Express Payroll | L%ﬂ%Export QuickBooks File

e The import will work correctly only if JackrabbitDepartment names are exactly the same as
QuickBooks Payroll [tem names.

e If you want to import QuickBooks “Class” information, JackrabbitDepartment names must match the
QuickBooks Class names.

e If you want to import both staff hours and “class”, then: JackrabbitDepartment names =
QuickBooks Payroll Iltem names = QuickBooks Class hames.

After set up is complete, we recommend importing test data before importing the
= first full pay period. For example, try importing 2 employees hours into QuickBooks

@% to verify they were set up correctly (duplicate employees weren't created in
QuickBooks) and to check the payroll module for accuracy (correct # of hours, etc). Any



information entered into Jackrabbit or QuickBooks for the test, can be deleted after you're
finished.

1. Point to Staff Portal in the menu bar, selectTime Clock and Export to Payroll.

2. Select aLocation and Pay Date.

3. Select Export QuickBooks File.

4. In the Opening payrollexport.iif pop-up box, select the option toSave the file and save it to your
computer.

5. Import the file into QuickBooks (QuickBooks > Import > IIF Files > Select the saved IIF file).

6. After the import is complete verify hours are in each employee'sWeekly Time Sheetin your
QuickBooks database.
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7. Process payroll in QuickBooks.

The QuickBooks Reports below include 2 employee's times that have been imported into QuickBooks
and processed for testing purposes.

QuickBooks Payroll Summary Report



Jackrabbit
Payroll Summary

August 24, A2
Jen Beta Mei Stahl TOTAL
+ _Hours + Rate  +Aug?4,12+ MHours ¢ Rate +AmpR 17+ Mours & Rade s Aug 412
Employes Wages., Taxes and Adjustments.
Groas Pay
Dance 3 1200 M4 000 3 Mo
Gym 000 5 1200 £0.00 - 8000
Sick L) 4 1000 4000 4 000
Vacation i 10.00 Mo - 200 o Lo
Total Gross Pay 1 7600 8 18000 15 17600
Adjusted Gross Pay 7 T6.00 8 180,00 18 1TEDD
Taxes Vikheld
Fideral Withhalding 1] =200 200
Medicars Employes R =145 258
Social Secwrity Employee 23 420 -T40
RC - Withholding L] 200 1
Tedtal Taxes Withheld - =3 - =165 — =
Nt Pay ! TEs g 5238 g 16404
Employer Taxes and Contrbutions
Federal nemployment 048 &0 108
Medicare Compary L 145 258
Social Security Company L r B.20 1052
HC - Unemployment o8z 0.00 [ Er]
Tous! Taxen and C =3 =2E ]

Profit & Loss, Transaction Detail by Account Report

1254 PY Jackrabbit
s Profit & Loss
Cash Basis August 24, 2012
= Aug 24,12 =
Ordinary IncomeExpense
Expense
Payroll Expenses P 19148 4
Total Expense 151.46
Mt Ordinary Income =191.46
tiet Income -191.46

Note that in the screenshot below, the payroll tax amounts do not get assigned aClass. If using

Classes in QuickBooks, you must do this manually.

oty Repurtee | L P | Emad | Export... || tace Hogor | Coliowe |_( Rekesh | _ = _
Dates | Custom .| From [08/24/2022 [} o 082472012 [M] Cohams [Clses ». | Sort By Defait -
1457 AM Jackrabbit
e Profit & Loss
Cash Basis August 24, 2012
«  Dance o Gym «  Office  + Unclassified «  TOTAL =
Ordinary IncomaExpense
Expense
Payroll Expenaes b 3600 4 £0.00 86,00 1546 191,46
Total Expanse 36.00 G000 80,00 1546 19145
Ret Ordinary Income =36.00 50 00 -80.00 1546 181 46
et income 3600 5000 S0.00 546 AsiAs
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Transaction Detail By Account
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Jackrabbit

Avgust M, 2012

Memo s Class +Cir+ _ Spit __ « Originad +_PadAmount ¢ _ Galance  +
Canza Cracing o W R R
Dsce Craciang 4000 000 78.00
Chacking 4R an B0.T2

Crecking (R} 18 By

Crecing s D4 [ =]

Creching a8 Lk -3 = ¥4

Oifce Craciong &peo 0o 1
Gym Craching oo B0 3
Creckrg EID 820 189 41

Chacking 1.48 142 150,65

Crecing (00 (1] 15 S

18148 191 46
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