Staff Portal Setup Step 5 - Customize Staff Portal
Settings
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Once you have customized staff settings (Staff Portal Setup Step 4) you can customize some general
Staff Portal settings.
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Customize Staff Portal Settings
Click this link to complete the guided setup

Staff Portal Settings

Click the Staff Portal Settings link to complete the guided setup and land on theStaff Portal Settings
page. These settings, once enabled, will affect all staff members.

Staff Session Timeout Set the length of time the Staff Portal will automatically log out with no
Limit activity.

Select the Features the staff can use in the Staff Portal. These include:

Features . .
Attendance, Skills/Levels, Time Clock, and Lesson Plans.
Family & Student Select which information should be listed in the Staff Portal about the
Display Options student.
Attendance Options Select if the user can savepartial attendance.
Skill/Level Select how to manage student Email Skill/Level Progress.
. Setup Time Clock Departments, Time Clock Pay Periods, and Time Entry
Time Clock

Settings.

You can also access these global Staff Portal Settings from theStaff Portal menu > Settings > Portal
Settings.






